PROCEDURAL SAFEGUARDS

3301-51-05
















 If the native language or other mode of communication of the parent is not a written language, the school district must ensure that the notice is translated orally or by other means to the parent in the parent’s native language or other mode of communication and that the parents understand the content of the notice and there is written evidence that all requirements have been met.


If not feasible to provide a translated written copy, the district should make arrangements for a bilingual interpreter who speaks the parents language to meet with the parents at a mutually agreed upon time and place to explain the notice (contact Lau Resource Center 614-466-4109)


































































































































































































































































































































































































































































































































































































d. 3301-51-05 (H) (3)  (b) Pg 70 OS; Pg. 11 WI 











5.1 PGD 


















































































































































Prior Written Notice:


3301-51-05 (H) (1)  Pg 69  OS &


3301-51-05 (H) (4) Pg. 70 OS; WI Pg. 11


    5.1 PGD (2-3 weeks)





5.1  PGD  (w/invitation)


5.1  PGD (disagrees)


� HYPERLINK "PR-01%20Prior%20Written%20Notice.doc" ��Tool: Prior Written Notice Smartsheet�





b. 3301-51-05 (H) (2)  Pg 69-70 OS; Pg. 11 WI 


5.1 PGD 


5.1 PGD 


5.1 PGD 


5.1 PGD 


5.1 PGD 












































PRIOR  WRITTEN NOTICE BY THE SCHOOL DISTRICT (PR-01)


Parents of a child with a disability must receive written notice, within a reasonable time (2-3 weeks) in the event that:


The district proposes to initiate or change the identification, evaluation or educational placement of the child or the provision of FAPE to the child OR 


The district refuses to initiate or change the identification, evaluation or educational placement of the child or the provision of FAPE to the child.


Within 30 days from referral


Prior to change of placement due to disciplinary action


IEP serves as PWN unless the parent disagrees with IEP


PWN sent with invitation to IEP meeting


When the parents disagrees with the IEP prior to implementation of IEP





The notice must include:


A description of the action proposed or refused by the school district


An explanation of why the school district proposes or refuses to take the action


A description of each evaluation procedure, assessment, record or report the school district used as a basis for the proposed or refused action


A statement that the parents of a child with a disability have protection under the procedural safeguards and if it is an initial referral for evaluation, the means by which a copy of a description of the procedural safeguards can be obtained


Sources for parents to contact to obtain assistance in understanding the provision


A description of other options that the IEP team considered and the reasons why those options were rejected and 


A description of other factors that are relevant to the school district’s proposal or refusal


c.     The notice must be written in language understandable to the general public and provided in the native language of the parent or other mode of communication used by the parent:


A parent mentor can be used to explain the notice to parents


If Spanish – download a translated copy from the ODE website


If visually impaired or blind – provide large print or Braille (contact CISAM at Ohio State School for the Blind 614-644-8465) 


If hearing impaired or deaf the district arranges for interpreting services


The district must document steps taken to ensure the notice was explained and that the parents understand the content (i.e. meeting date, time, place where interpreter services were provided)



































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































Code:


OS= Operating Standards (2008); WI=Whose IDEA is it?


PGD: Procedural Guidance Document   BP= Best Practice


Blue = New;     Red= Timelines;   Green = Other companion tools


Blue = New;     Red= Timelines;   Green = Other companion tools
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